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One of the many functions of Vitalacy's WebApp is to provide a detailed staff rounding report to managers
and administrators. This tool can be used to ensure that patients are receiving adequate care and provide a
safety net for staff members to be able to communicate accurate patient care time. The following instructions
will help you become familiar with the staff rounding reports. 

 

Click the 3 lines at the top left of any Vitalacy web page.

 

Click the Analytics icon on the left side.

https://vitalacysupport.zendesk.com/hc/en-us/profiles/15858825357453-Desiree-Garcia


 

Then click on Staff Rounding.

 

From this page you can see how much time each staff member spends with patients, or how much time each
room has been attended. You can sort the list by clicking any of the column headers such as “Name”,
“Profession”, “Total Bed Visits”, etc.  



At the top right of the page, there is a date range selection tool. With this, you can view past staff rounding
data from any week, month, or day you need.

 

At the top left of the page, you can choose to view the data by user names, or by room names. You can also
search for a user or room by using the search bar.



 

You can download the data in a spreadsheet format by clicking the ‘Export’ button at the bottom of the page.
This can be opened in Excel or any spreadsheet software that you may use.

 

You can also view details about any user or room, by clicking the ‘details’ button on the right side of the page.



 

From the detailed view, you can see more information about the selected user or bed. Keep in mind that the
data on the page will only be from within the selected date range, circled in red in the following image:

 

Contact Support
For continued help and support, please contact us at help@vitalacy.com 😃


